
VMS (ADMIN) 

VMS Dashboard: 

➢ Visitor Request Information includes today's total visitors, today's waiting visitors, 

today's checking visitors, and today's checkout visitors.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



VMS (ADMIN) 

Master Data: 

➢ Click on "Master Data," then show "Add User" in the drop-down menu. 

ADD USER: 

➢ After filling in all the details, click on the Submit button. 

 

 

  

 

 

 

 

 

 

 



VMS (ADMIN) 

View User:  

➢ Here, the admin views, updates, and deletes data that is displayed. 

 

 

 

 

 

 

 

 

 

 

 

 

 



VMS (ADMIN) 

 

 

 

 

Location : 

➢ Click on "Location," then show "Add Location" in the drop-down menu. 

ADD Location: 

➢  Fill in all details separated by commas, then click on the Submit button. 

 

 

 

 

 

 

 



VMS (ADMIN) 

 

View Location:  

➢ Here Admin Views Location and deletes data which is shown here. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



VMS (ADMIN) 

Department : 

➢ Click on "Department," then show "Add Department" in the drop-down menu. 

Add Department: 

➢ Fill in all details separated by commas, then click on the Submit button. 

 

 

 

 

 

 

 

 

 

 



VMS (ADMIN) 

View Department 

➢ View Department and also Delete Department. 

 

 

 

 

 

 

 

 

 

 



VMS (ADMIN) 

 

Purpose of Visit : 

➢ Click on "Department," then show "Add Purpose Of Visit" in the drop-down menu. 

 

Add Purpose Of Visit: 

➢ Fill in all details separated by commas and click on the Submit button. 

 

 

 

 

 

 

 

 

 

 

 



VMS (ADMIN) 

 

View Purpose Of Visit: 

➢ Here Views Purpose of Visit and deletes data which is shown here. 

 

Requested Visitor: 

 



VMS (ADMIN) 

 

Accepted Request: 

 

Rejected Approval: 

 



VMS (ADMIN) 

 

Logout Option: 

➢ The logout option is displayed at the top right of the screen.  

 

 

 

 

 

 

 

 

 

 

 



VMS (ADMIN) 

 

Filter Visitor Data: 

➢  Filter the data by selecting fields on the screen, then click on the Submit button. 

 

 

 

 


